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ITos0:xenue o OudIMOTEKE
1. O01Hue MoJI0KeHu st

1.1. Hacrosiimee TONOXKEHUE PETIAMEHTUPYET JEATENbHOCTh OHWOJIMOTEKH  MYHUIIUIAIHHOTO
aBTOHOMHOTO 00mIeo0pa3oBarenbHOr0 yupexkaenus «Cpemnss oOmieoOpasoBarenbHas 1mkoma Ne3 1y
(nanee — oOpa3oBareabHasi OpraHU3aLys).

1.2. Hacrosimee mosioxkeHue pa3padoTaHo B COOTBETCTBUHM ¢ DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne
273-03 «O6 obpazoBanuu B Poccuiickoit @enepanun», npukazom MunkynsTypsl Poccun ot 08.10.2012
Ne 1077 «O6 yrBepxkaenuu [lopsaka ydera TOKyMEHTOB, BXOSIIMX B COCTaB OMOIMOTEIHOTO (HOHIA» C
yueToM nuckMa Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpumMepHOM MOTOKEHUH O
6ubnmmoTeke 0011e00pPa30BATEIBHOTO YUPEIKIACHUS)

1.3. bubnuoreka SBISIETCS CTPYKTYPHBIM MOApa3IeIeHHEM 00pa30BaTeIbHON OpPTaHU3aIMH, CO3JaHHBIM
B LEJsAX OOecleueHHs IMpaBa YYaCTHUKOB OOpa30BATENFHOTO Mpolecca Ha OecruiaTHOE MOJIb30BaHHE
O6u0IMOTEeYHO-MH(POPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsinok MONIB30BaHMS HMCTOYHMKAMU HH(POPMALMHU, MEpPEeYeHb OCHOBHBIX YCIYT M YCJIOBHUS HUX
IPEIOCTABIEHUSI ONPEIEISIFOTCS HACTOSAIIUM IOJIOKEHHEM O OMOJIIMOTeKe M MpaBUIaMH IOJIb30BAHUSA
O61OIMOTEKOH, YTBEP)KICHHBIMI PYKOBOJIUTENEM 00pa30BaTeIbHOIN OpraHu3aluy.

1.5. OpFaHI/I3aI_[I/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB O6pa3OBaTeJ'ILHOFO nponecca IpoOu3BOAUTCIA B
COOTBETCTBHH C ImpaBHUJIaMH TCXHUKU 0e3omacHOCTH n MPOTHUBOIIOKAPHBIMU, CaHUTApHO-
TUTUCHUYCCKHUMU Tpe6OBaHI/I$[MI/I.

2. Hean, 3axaun, pyHKIUM OMOJIHOTEKH

2.1. llenn 6MOIMOTEKH COOTBETCTBYIOT LIETISIM 00pa30BaTEIHLHON OpraHU3alluy U BKIIOUAIOT B C€0S1 B TOM
yucne: GopMUpoBaHUEe OOIIEH KyIbTYphl JMUYHOCTH OOYUYAIOIUXCSI HA OCHOBE YCBOEHUS 0053aTelbHOrO
MUHUMYMa cOJepXaHHus oOIIeo0pa3oBaTeIbHBIX IpPOrpaMM, HMX aJanTalus K JKU3HU B OOIIECTBE,
CO3/aHME OCHOBBI JJII OCO3HAHHOTO BHIOOpPa M TMOCIEAYIONIETO OCBOCHHS MpodeccrnoHalbHbBIX
00pa30BaTeNbHbIX MPOTPaMM, BOCIHUTAHUE TPaXJTaHCTBEHHOCTH, TPYIOTIOOUS, YBaKEHUS K IpaBaM U
cB00OOIaM YeNoBeKa, JTI0OBH K OKpyKarolei npupoje, Poaune, cembe, popmMupoBanue 310poBoro odopasa
JKU3HU.

2.2. 3agauamu 6uOIMOTEKH 00pa30BATENIbHON OpraHU3aluu SBISIOTCS:

e olecrieueHHe YYaCTHUKOB OOpa3oBaTeIbHOIO Mpoliecca JOCTYNOM K HMH(pOpMAalUH, 3HAHHSIM,
uaesiM,  KyJIbTYPHBIM  IIEHHOCTSM  TIOCPEICTBOM  MKCIIOJNb30BaHUS  OMOJIMOTEYHO-
MH(OPMAIMOHHBIX PECYpCOB 00pa30BaTeNbHON OpraHU3aINHY;

e TpUBJIEYCHHE OOYHYAIOIIMXCS K CHUCTEMATUYECKOMY YTEHHIO Y4eOHOM, XyJ0>KEeCTBEHHOM,
HAy4YHO-TIOMYJISIPHOM JINTEPATYPHI;

e COJICHCTBHE PA3BUTHIO T03HABATEIBHBIX HHTEPECOB U CIOCOOHOCTEH 00yJaromuxcs;



e 00ydyeHue oCHOBaM OMOIMOTEUHO-OMOIMOTpadMIecKoi TPAaMOTHOCTH;

e COJICHCTBHE MEAArOrMYecKuM pabOTHHKaM B IMOAOOpPE HAYyYHO-METOAMYECKOW JIMTepaTyphl,
WH(POPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIN (HOHT,

e COBEPIICHCTBOBAaHUE IMPEAOCTABISIEMBIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEAPEHHUS HOBBIX
WHPOPMAIIMOHHBIX ~TEXHOJOTMA W  KOMITBIOTEpU3AlUU  OMOIMOTEYHO-HH(DOPMAITHOHHBIX
nporeccoB, popmupoBaHue KOMPOPTHON OHOTMOTESUHON CPEIbI.

2.3. bubnanoTeka BBINOJIHACT caeayomue GyHKIUu:
2.3.1. ®opmupyet houa OMOIMOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHHON OpTaHU3AIIH:

KOMIUIEKTYEeT OCHOBHOH (OHI YYeOHBIMU, XYyJT0KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,

MeJarornyecKuMU 1 Hay4HO-TIOMYISPHBIMU JOKYMEHTaMHU;

e YY4acTBYeT B KOMIUICKTOBAHHH CICIHAIU3UPOBAHHOTO (POHIA yUCOHUKAMU U3 YHCIIA BXOJSIIUX
B (enepanbHbIl MepeyeHb Y4eOHUKOB, IOMYIICHHBIX K HCIOJB30BAHUIO TNPU peaTu3aluu
UMEIOIUX TOCYAAPCTBEHHYIO aKKPEIUTAIMIO O00pa30BaTEeNbHBIX MPOrPaMM HAYaJIbHOTO
00I1ero, OCHOBHOTO OOIIEro, CpeaHero ooOmero oOpa3oBaHMs, W YYEOHBIMH ITOCOOHSIMH,
JOITYIIIEHHBIMY K WCIIOIB30BAHMIO IPU PeaTN3allii YKa3aHHBIX 00pa30BaTeIbHBIX POTPAMM;

e aKKymynupyeT (OHI JOKYMEHTOB, CO3JaBaeMbIX B 00pa3oBaTENbHONW OpraHU3alMU
(myOnukanmii 1 paboT MeIaroroB 00pa3oBaTEIbHON OpPTaHU3AINH, JYYIIUX HAYyYHBIX padoT u
pedeparoB yyamuxcs 1 1p.);

e OCYIIECTBIISET pa3MelIeHUE, OPTraHU3AIUIO U COXPAHHOCTh JOKYMEHTOB;

e OpraHm3yeT M BeleT CHpaBOYHO-OuONIHMorpaduueckuii ammapaT: KaTtayuoru (andaBUTHBIN,

CUCTEeMAaTUYCCKUH), KapTOTEKH (CHCTEMATHUYECKYI0 KapTOTEKy CTaTed, TeMaTUYeCKue

KapTOTEKH), SJCKTPOHHBIM Karanor, ©a3pl JaHHBIX 1O Npodmwio o00pa3oBaTENbHON

OpraHH3aIlHH.

2.3.2. OcymectBisger auddepeHunpoBaHHOE OUOINOTEeUHO-UHPOPMAIIMOHHOE 00CTyKUBAaHUE
00yJaromuxcsi:

e TpenocTaBisieT MHPOPMAIIMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTESX;

e OpraHu3yer oOy4eHHE HaBbIKAM HE3aBHCUMOTO OMOJMOTEYHOTro IMOJIb30BaTENs U MOTpeOUTeNs
nH(pOpMallUY, COAECUCTBYET MHTETPAllMU KOMILUIEKCAa 3HAHWM, YMEHUH M HaBBIKOB PalOTHI C
KHUTOM 1 nHpOopManuen;

e OKa3plBaeT HMHQOPMAIMOHHYIO MOJJEPKKY B pPEIICHUWU 3a/ad, BO3HHUKAIOUIMX B IpoIecce
yueOHOI, caMo00pa30BaTEIbHOM U 10CYTOBON AEATENbHOCTH 00yJarOIUXCs;

e OpraHM3yeT MacCOBbIE MEPONPUSITHS, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOLIEH M YUTATEIHCKOU
KYJbTYpPBI JINYHOCTH;

e COJCHICTBYET MENarormuyeckuM padOTHHKAM B OpraHU3alluud 00pa30BaTEIbHOTO Ipoliecca U
Jocyra o0yJaronuxcsl.

2.3.3.  OcymectBusier auddepeHiupoBanHoe  OHUOTMOTEYHO-UH(DOPMALIMOHHOE  OOCITY)KHBaHHE
MearorndeckKux paboTHUKOB:

e BBUIBISIET MH(OPMAIMOHHBIE TMOTPEOHOCTH U  YAOBJIETBOPSET 3alpoChl, CBS3aHHBIE C
oOyueHueM, BOCIIUTaHUEM 00YUarOIINXCS;

e CO/EHCTBYET MpO(pEeCcCCHOHATFHOW KOMIIETEHIIMH TMI€1aroroB, MOBBIIICHUIO KBaJIU(UKAIUH,
MIPOBEJICHUIO aTTECTALlNY;

e OCYUIECTBJISET TeKyllee nHPOpMUpOBaHUE (THH WH(POpPMAIMK, 0030pbl HOBBIX MOCTYIUIEHUH U
nyOauKanui);

e CIOCOOCTBYET MPOBEACHUIO 3aHATHH 1O (QOPMUPOBAHUIO HHPOPMALMOHHOW KYJIBTYpHI
oOyuaromuxcsi, sgBisgercs 0a30i ISl NPOBEACHUS MPAKTUUYECKUX 3aHATUH MO padbore c
MH(POPMALIMOHHBIMH PECYpCaMH.



2.3.4. OcymectBiasier auddepeHuupoBaHHoe  OUOTMOTEUHO-UHMOPMAITMOHHOE  OOCITY)KUBaHUE
poauTenei (3aKOHHBIX TPEACTaBUTENCH) 00yJaroImuXCs:

e YIOBJETBOPSET 3alpoChl IMOJb30BaTelied W HWHPOPMUPYET O HOBBIX IIOCTYIUICHUSX B
OubIMOTEKY;

e KOHCYJIBTHPYET IO BOMPOCAM OpraHU3aIlMU CEMEHHOI0 YTEHUs, 3HAKOMUT C MH(pOpMAIUEH 110
BOCIIUTAHUIO JICTEH;

e KOHCYJIBTHPYET IO BOIPOCaM y4eOHBIX U3TaHHUU JIJIs1 00yJaroIuXCsl.

3. Opranuszanus 1esiTeJJbHOCTH OMOJIMOTEKH

3.1. OOuiee pyKOBOJCTBO AESTEILHOCTbIO OUOIMOTEKH OCYUIECTBIISIET PYKOBOJIUTENb 00pa30BaTEIbHOMN
OpraHH3aIiH.

3.2. HemocpencTBeHHOE PYKOBOJACTBO OHMOJMOTEKOH OCYIIECTBIISIET IEAaror-OuOJIMoTeKapb, KOTOPHIH
Ha3HAYaeTCs PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHu3aliy.

3.3. [legaror-6ubamoTeKapb HECET OTBETCTBEHHOCTH B MpEieNiaX CBOCH KOMIETEHIIUH 32 OPTaHU3AIHNIO U
pe3yabTaThl ACATEIBHOCTH OUOIMOTEKH.

3.4. Tlemaror-6mbmuoTekapb pa3pabaThiBacT W NPEIACTABISICT PYKOBOAMTENIO 00pa3oBaTeIbHOM
OpraHu3alluy Ha YTBEPXKICHUE CIICIYIOIIUE IOKYMEHTHI:

e TIOJIOXKEHHE 0 OMOIMOTEKE, MpaBHIa MOJIH30BaHUS OMOIMOTEKOMH;
e TUIAHOBO-OTYCTHYIO IOKYMEHTAIIHIO.

3.5. B cocraB 6MOIMOTEKH BXOUT ADOHEMEHT (YMTANIBHBIH 3aJ1, OTAE] y4eOHUKOB, MEIMATEKA)

3.6. bubnuoTeuyHO-UHPOPMAITMOHHOE OOCIY)KHBAHHE OCYIIECTBISICTCS B COOTBETCTBHUHM C IUIAHAMH
paboThl OMOIMOTEKH U PEKUMOM pabOTHl 00pa30BaTEIbLHON OpraHU3aINH.

3.7. bubnuoreka BHpaBe MPENOCTABIATH IMJIATHbIE OMOIMOTEYHO-UH(POPMALIMOHHBIE YCIYTH, ME€peUYeHb
KOTOPBIX OIpeIeNIeTCs] yCTaBOM 00pa30oBaTeIbHON OpraHU3aliH.

3.8. Pexxum paOoTbl OMOIMOTEKU OIpenenseTcss Menaroro-OndIuoTekapeM ¢ y4eToM pexuma paldoThl
oOpa3oBaTenbHOW opranuzaiuu. OIUH pa3 B MeCAI MPeAyCMaTPUBACTCS CAaHUTAPHBIN JI€Hb, B KOTOPBIH
o0cITy’)KMBaHHE MOJIb30BaTee He MPOU3BOAUTCS.

4. Yuer noctynjieHus ¥ BbIOBITHS JOKYMEHTOB O0M0/1M0Te4HOro poHaa
4.1. IlpueM 1O0KyMeHTOB B (pOH] OMOIMOTEKN BKIIIOYAET CIEAYIOUINE ONEPALIUN:

e CBEpKa MOCTYIUICHUH C TMEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJaJHas, aKT), BKIIOYAFOIIHM
CIHUCOK MOCTYIMUBIIUX TOKYMEHTOB;

e COCTaBJICHHWE IEPBHUYHOTO YYETHOTO JOKYMEHTa JUIs TIOCTYIUIEHHH 0€3 CONpOBOAWTEILHON
JOKYMEHTAIIIH;

e pErUCTpals TOCTYNUBIINX JIOKYMEHTOB B pErHCTpaX CyMMapHOTO, TPYIIIOBOTO H
unguBuayansHoro ydera (I'OCT 7.0.93-2015 «bubmuoteunsiii  ¢ouna. TexHomorus
(bopMUPOBaHUS).

4.2. llpu mOMONHEHUH OCHOBHOTrO OHONIMOTEYHOro (oHAa HEOOXOAUMO CcOOMI0IaTh TpPeOOBAaHUS
®denepanpHoro 3akoHa ot 25.07.2002 Ne 114-03 «O npoTHBOACHCTBUU IKCTPEMHUCTCKON JAEATETHHOCTH.
JIOKyMEHTBI, BKJIIOUYEHHBIE B INEPEYCHb IKCTPEMHUCTCKUX MaTepUaJIOB, MPHUOOpETaTh 3ampelieHo, Mpu
BBISIBIICHUH WX B (DOHJIE — M3BIMATh U3 JIOCTYIIA.



4.3. Yyet u 06paboTka TOKyMEHTOB OHOIMOTEYHOTO (POHIA.

4.3.1. Yuer u 06paboTKa JOKYMEHTOB OCHOBHOTO (JOHJA OCYLIECTBISCTCS MHANBUIYAIBHBIM CIIOCOOOM.
CBezieHMs 0 TIOCTYNMBIIMX MEYATHBIX JOKYMEHTax BHOCATCS B «KHHIy CyMMapHOTo y4yera JOKYMEHTOB
OCHOBHOTO ()OHJIa.

[locTynuBmmMM JOKYMEHTaM MPUCBAUBAIOT MHIUBUIYaJIbHBIA PErHMCTPALlMOHHBIM HOMEp (MHBEHTApHBIN
HOMEp WIM HMHOHM 3HAK, NPUHATHIA B KAueCTBE PETMCTPALlMOHHOIO HOMEpA, CUCTEMHBIA HOMEp I
AIIEKTPOHHBIX JOKYMEHTOB) U MU XpaHECHHUS.

Perucrpanmonnsie HoMepa U MUGPHI OTMEYAIOT B PETUCTPaX WHAMBHUIYAIBHOTO y4YeTa JOKYMEHTOB —
WHBEHTApHOI KHUTE, KapPTOTEKE PETUCTPALIMU T'a3€eT, KYPHAJIOB, YUETHOI 0a3e JaHHBIX.

Bce sx3eMmIsipsl NPUHATHIX U3AaHUH mTeMientoTes. [ltemMnens ¢ HauMeHOBaHHEM 00pa30BaTEIbLHOM
OpraHu3alUM JOJDKEH ObITh IPSIMOYIOJIbHOM (OPMBI.

HItemnens cTaBUTCA HAa 000pOTE TUTYJIBHOTO JHCTa (IIPU OTCYTCTBUHM TUTYJIBHOI'O JIUCTA — Ha MEpBOM
CTpaHHULE TEKCTa O] 3arjaBueM), Ha 17-i cTpaHule 1o TEKCTOM B JIEBOM HUYKHEM YIJIy U Ha 000poTe
Kaxoro npuioxxkeHus. Ha Oporrtopax u >kypHajax IITEMIIENb CTaBUTCA TOJIBKO Ha OOJIOKKE WIM Ha
IIEPBOM CTPAHMUIIE TEKCTA.

CoctaB ocHOBHOrO ¢oHa (UKCHpPyeTCs B KapTOUYHOM alipaBUTHOM KaTajlore, B SJCKTPOHHOW 0aze
TAHHBIX OMOJIMOTEKN.

4.3.2. Yyer u o0paboTka crienuain3upoBaHHOro ¢Gonaa. Crnenuanu3upoBaHHBIA (OHJ YUUTHIBACTCS U
XPaHUTCS OTJEIBHO OT OCHOBHOT'O OMOIMOTEYHOTO (hOHA.

Y4yer JOKyMEHTOB  CHELMAIM3UPOBAHHOTO  (POHIA, KAK  MHOTO3K3EMIUIIPHOM  JMTEpaTypsl,
OCYILECTBIISICTCS TPYIIIOBBIM CITIOCOOOM U oTpaxaercsi B «KHUre cyMMapHOTo y4era yueOHOro GoHAa» U
B KaPTOTEKE PErMCTPALIMOHHBIX KapTOYEK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIIELIMAIM3UPOBAHHOTO (OHJIA 3aBOAMTCS OT/AEIbHAs Y4YETHAs
kapTouka. Kaprouku ¢ 6ubnuorpaduyeckum onucaHueM U3JaHUNA y4eOHUKOB pacCTaBISIOTCS B YUETHYIO
KapTOTEKy MO KjaccaM, a BHYTPH KJIaccoB — 1o andaBuTy (pamminii aBTOpOB Wid 3ariaBuil. Jlims
KOHTPOJII 3a COXPAHHOCTBIO YYETHBIX KApTOUYEK OHM peructpupyrorcs B «KypHane perucrpanuu
YUETHBIX KapTO4YeK YYEOHUKOBY.

TexHnueckas 00pabOTKa TOKYMEHTOB IIPElyCMATPUBAET CIIECAYIOIINE OTEepaIiu:

e TIPOCTABJIEHHE HA KaKJOM JIOKYMEHTE IITeMIeNss OUOIMOTEKH B COOTBETCTBUM C IMYHKTOM 4.3.1

HACTOSILET0 MOJI0XKEHUS;

VYdyer cnenuamu3upoBaHHOTO (HOHIA MpeIyCMaTpUBACT OTPaKEHHE €ro cocTaBa B CIPABOYHO-
oubmorpadudeckom anmapare OUOIMOTEKH, B TOM YUCIIE B JIEKTPOHHOM 0a3e TaHHBIX.
4.4. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (POH A,
4.4.1. IlpuyuHbl, MO KOTOPHIM JTOKYMEHT MOKET OBbITh BBIBEJEH U3 cocTaBa OuOnuoTedHoro (ouza,
BKJIIOYAIOT B TOM YHCII€ BETXOCTh, A€()EKTHOCTb, YCTAPEIOCTh MO COJAEpkKaHUIo, yrpaTy. MckioueHue

JOKyMeHTa U3 O0ubimoreyHoro (oHja MPOBOJUTCS HAa OCHOBAaHWM aHajIW3a cOcTaBa OMOIMOTEYHOTO
(doHa U Pe3yNbTaTOB €ro MPOBEPKH.



4.4.2. Tlog BETXOCThIO JOKYMEHTA MOHUMAIOT PE3YJbTAaT €CTECTBEHHOTO CTAPCHUS WM (PU3NYECKOTO
M3HOCA JOKYMEHTA.

4.4.3. llox nedeKTHOCTHIO JOKYMEHTAa MOHMMAIOT YAaCTHUUHYIO WM TMOJIHYIO YTpaTy SKCILTyaTalluOHHBIX
KauecTB JIOKYMEHTA B PE3YJIbTaTe BHEIIHETO BO3/ICHCTBHUS.

4.44. Tloxg ycTapeloCcThi0 IO COACPKAHUIO TMOHHUMAIOT TMOTEPI0 AaKTYaJIbHOCTH TEMaTHKH,
MOJTBEPKIAEMYI0 OTCYTCTBHEM CIIPOCA YHTATENCH, HEBOCTPEOOBAHHOCTHIO B IE€pPEpACIPENICICHUN U
peanu3anum.

4.4.5. Tlon yTpaToii TOKYMEHTa IIOHUMAIOT €r0 OTCYTCTBUE B (pOHAE OMOIMOTEKH O MPUYMHAM TOTEPH,
XMIIEHHUs,  OeACTBUM  CTHUXMHHOIO, TEXHOT€HHOro (B TOM  YHCIE€  XaKepCKOH aTaku U
HEBOCCTAHOBUMOI'O COOsI 3JIEKTPOHHOTO ~ O0OOpYAOBaHMs)  WIM  COLMAIBHOIO  XapakTepa, IO
HEYCTaHOBJICHHOU ITPUYMHE.

4.4.6. Tlpouecc uCKITIOYEHUST JOKYMEHTOB M3 (poHAa OMOIMOTEKH OCYIIECTBIISIETCS B COOTBETCTBHH C
[TopsiikoM ydeTa JTOKyMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOrO (DOHNA, YTBEPIKIACHHBIM MPHKA30M
Munkynstypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JTOKYMEHTOB OMOIMOTEYHOTO (OHAA TPOU3BOAUTCS B pe3yiabTaTe HX CIHCAHUS
KOMHMCCHEH, CO3/1aHHON pyKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alHH.

4.4.8. Yrunuzauusi COMCAaHHBIX JIOKyMEHTOB OHOIMOTEYHOro (HOHIA TMPOU3BOJUTCS B COOTBETCTBUU C
3aKoHoJ1aTesbcTBOM Poccuiickoit denepaiuu.

5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. IlnanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (POHJIA MPOBOJUTCS C MEPUOTUYHOCTHIO OJUH pa3
B IISITh JICT HA OCHOBaHUH rpaduKa MPOBEPKH, YTBEPIKICHHOTO PYKOBOIAUTEIIEM IIIKOJIBI.

5.2. BHemnaHoBas MNpoBepKa JOKYMEHTOB OHOJIMOTEYHOro (oHAAa MNPOU3BOIUTCA B 00s3aTEIBHOM
HIOpSIZIKE:

e TIpU MOCTYIUIEHUU HOBBIX JOKYMEHTOB B (POH/I;

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS WU TIOPYH JOKYMEHTOB;

e B cllyyae CTUXUHHOro OelCcTBUA, MOXKapa WIHM JAPYTUX YpPEe3BbIYAWHBIX CUTYallUi, BbI3BAaHHBIX
JKCTPEMAJIbHBIMU YCIIOBUSMY,

e TIpU peOpraHu3allvy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3alllu.

5.3. Tlo wroram MpPOBEPKH TMENAro-OMOJIMOTEKaph COCTaBIseT akT. Eciu Kakuhe-TO JOKYMEHTHI
OTCYTCTBYIOT IO HEYCTAQHOBJICHHON MpHUYMHE, TO K aKTy INPUKIAIbIBAETCS WX CHHUCOK, B KOTOPOM
buKcHUpyroTCS CBEJICHHUS O KOJIWYECTBE JTOKYMEHTOB OMOIMOTEYHOro ()OH/IA B HAIMYMHU U KOJIMYECTBE
OTCYTCTBYIOILIMX JTOKYMEHTOB, B TOM UHMCJIE II0 HEyCTaHOBJIICHHOM NMpUYHMHE. B aKTe Takke yKas3bIBaeTCs
HOMEp M JlaTa aKTa MpeAblayLIeil MPOBEpKH.

5.4. TIpoBepka 6ubnMoTeyHOro (POHIA Ha HAJTMYHE JTOKYMEHTOB, BKIIOYCHHBIX B (peepanbHbIi CIIUCOK
OKCTPEMHUCTCKHX MAaTepHajoB, OMyOJWKOBAaHHBIA Ha OQHIMATBHOM caiiTe MUHHCTEPCTBA FOCTHIIMU
Poccuiickoit ®@enepanuy, NTPOBOJUTCA B  COOTBETCTBUUM C  OTICIbHBIM  JIOKAJBHBIM  aKTOM
00pa3oBaTesbHOIN OpraHu3alyu.

5.5. Ilpu BBIABIIEHHMHU B TpoLECCe MPOBEPKU (POHIA OTCYTCTBYIOIIUX JAOKYMEHTOB M HEBO3MOXXHOCTH
YCTAQHOBJICHHSI BUHOBHBIX JIUI] YOBITKHM IO HEIOCTa4aM CHHCHIBAIOTCS B COOTBETCTBHHM C JACHWCTBYIOIIUM
3aKOHOJATEIILCTBOM.






